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SEN and Disability 

Local Offer: Cottam Nursery School 
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The Setting 

 

Cottam Nursery School is a term time day care nursery that also provides sessional hours and we cater 

for 2, 3, 4 & 5 year old. 

The manager of the setting is Mrs. Nicola Bateson.                                                                                            
The Special educational needs coordinator (SENDCO) is Mrs. Wendy Castle 
The Pre-School Room Leader is Mrs. Jane Blackburn                                              
Pre-School key workers include: Mrs. Nicola Bateson, Mrs. Jane Blackburn, Mrs. Wendy Castle, Mrs. 
Susan Oakes and Mrs. Rachel Yates.                                                                 

Barn Key workers include: Mrs. Jen Roberts, Miss Rakesh Kaur, Miss Lisa Thompson and Miss Katie 
Jenkins.                                                   
The Parents involvement coordinator (PICO) is Mrs. Nicola Bateson. 
The Equalities named Co-coordinator (ENCO) is Mrs. Wendy Castle 
The Nominated Safeguarding persons are Mrs. Wendy Castle, Mrs. Nicola Bateson and Mrs. Jen Roberts 

 

Accessibility and Inclusion  

 

The nursery provides a quality and stimulating ‘home from home’ environment for the children we care 

for. Every child is welcomed here and respected as an individual, with activities tailored to meet the 

different stages of their development. 

We believe strongly that the children that we care for should be inspired and take the lead in their 

learning encouraging them to be confident, competent, and happy. We aim to provide each child with 

an environment that will interest them and excite them, through a wide range of equipment and 

resources that are outlined in the Early Years Foundation Stage (EYFS). 

There are steps to enter the building and there are steps within the building. Our building has one basic 

level but contains stepped levels within it and therefore is not easily accessible for wheelchair users 

and we do have a disabled toilet. 

There is a wide corridor where we have placed the children’s coat pegs. The corridor is lit by florescent 

lights and there is also light coming from the windows.  

We have placed parent information boards in the entrance area and they have information regarding 

the setting, recent information regarding children’s learning and events, plans for the term and key 
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Identification and Early Intervention  

 

The Early Year Practitioners (EYP) undertakes assessments and continuous observations to observe the 

progress of the children. If a child does not seem to be developing in the three prime areas, then if 

required any concerns can be discussed with the settings SENDCO. After seeking the advice and making 

the necessary changes and devising a plan. If a parent has any concerns about their child, then they 

should speak to the key worker and the key worker will forward the concerns to the SENDCO (special 

education needs coordinating officer). 

All staff have completed Common Assessment Framework level 1 training in turn this has supported 

the setting in completing provision maps in alliance with the inclusion teacher. Early support link 

document is identified through tracking and initial assessment. 

We have a robust SEND policy in place. We have a request for guidance form for wave 2 children with 

the permission from parents. 

Additional Educational Needs (AEN) funding is allocated to where we feel works best. This is often best 

to keep aside for one-to-one staffing as and when required. 

dates to remember. 

The walls of the nursery classrooms are painted neutral with colorful displays. In the nursery rooms, we 

have rugs and carpets. All the equipment in the classrooms is moveable therefore can be rearranged to 

make space for wheelchair users and equipment needed. 

We have a kitchen and conservatory where we prepare snack for the children e.g. toast and fruit 

platters. We do not cook food on the premises. 

Further information about the facilities at the nursery is available on our website. We also use 

newsletters and face to face contact to keep parents informed about the predicted interests covered 

during the term. Parents may request daily diaries to enhance communication. 

We often liaise with specialist agencies and partner organisation’s to seek advice and tips and meet the 

needs of the children. This may include working closely with health care professional, social work team 

or the local children Centre team. 

The staff regularly attends training workshops.  
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EYP’s use the observations to gain an understanding of the child’s development, this information is also 

shared with the parents and carers and this helps to better understand their child development and 

provides them with advice on what they could do at home to help develop their skills. EYP’s then plans 

appropriately activities working with the child’s interest and helping to increase their learning 

opportunities. 

We work closely with other agencies such as the local children centers and the Early Years team at 

Lancashire County Council, including speech and language therapists. 

The practitioners all collate evidence on children’s behavior and development through observations 

and their work. If any concerns about a child arise, they speak to their key worker. The key worker will 

then speak to SENDCO/Manager on steps to take next if the concern is very high. If it is not a major 

concern, then the key worker will plan and implement activities which will aim to bring the child up to 

their target. 

 

 

 

Teaching and Learning Part 1 – Practitioners and Practice 

 

What the setting provides 

The Early Years Foundation Stage (EYFS) Framework explains how and what the children will be 

learning to support their development. The children learn skills, acquiring new knowledge and 

demonstrating their understanding through the seven areas of learning and development. Within the 

provision a greater emphasis is placed upon children to develop the three prime areas first these 

include: communication and language; physical development; and personal, social and emotion 

development. We follow the framework to observe, plan and assess each child which the key worker is 

responsible for. 

As children develop then prime areas will help and support their further development in four specific 

areas such as literacy; mathematics; understanding the world; and expressive arts and designs. 

The practitioners teaching and supporting the children make sure that the activities are suited to the 

children’s unique needs. For children with visual and hearing impairments, the practitioners can ensure 

that bright colours and big posters are used. 

With the support of the inclusion teacher, the child identified with additional needs is set targeted 



 5 

 
 
 

learning plans (TLPs) which is then reviewed regularly.  

Children in the EYFS learn by playing and exploring, being active and through creative and critical 

thinking which takes place indoors and outdoors. 

Children will demonstrate their learning and behavior in different ways. This is what makes each child 

unique. Practitioners observing the children consider the following: children can use their preferred 

mode of communication; and to be alert to the child demonstrating attainment in a variety of ways, 

including eye contact pointing and use of symbols or signs. 

Parents are given information and are explained to the cycle of how an activity is planned – through 

observation and then assessment. Parents will be given aid and support from PICO and the child’s key 

worker so that parent can continue the learning at home.  

The setting receives newsletters, emails and phone calls from children center’s or early years’ 

providers; alerting us about events which would benefit us. We then place information regarding these 

events on our parent information boards so that parents have knowledge of what training the staff are 

attending. 

It is important that communication between all practitioners and children’s parents is strong so that a 

clear picture is gained of the child’s learning and development. 

Children have a variety of resources and carry out activities that allow them to be able to express their 
views and interest. During circle time activities, such as special box time are undertaken this allows the 
child to speak about something they make done or a special occasion. Also through role-play and 
imagination they are talking to the child about subjects of interest to him or her and views of what they 
would like to do at the nursery. We can further develop more activities. This is then put into the 
planning and practitioners implement it into planned activities. The role of a key worker is to ensure 
their key child is developing skills continuously and achieving milestones in their age range. 
 

Teaching and Learning Part 2 - Provision & Resources  

 

Many resources are correctly and largely labelled, also pictures of the resources are next to the labels; 

therefore, if a child can identify the resource by letter or word then can see the picture of it. 

We also have access to the AEN funding which is Additional Educational Needs. This funding is allocated 

to us to be able to buy resources and equipment for SEND children where it is needed. 
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The playground is very big and children can easily move around in the space. 

All children including SEND abilities are given an equal opportunity in joining in with trips and outings. 

The setting has the practice of including additional staff if required for support. All aspects of the 

trip/outing are planned and the lead practitioner carries out a risk assessment at the trip location to 

identify if any adaptation is required. 

We have bank staff on roll, therefore if a member of staff became ill we do have others on standby to 

cover.  

Staff have half termly meetings, where we discuss important points and upcoming events. Additionally, 

it is the time where we also hold training workshops for example, training on observational writing 

skills and so on. 

 

 

 

 
 
 

 

We provide the parents with a welcome pack which includes information about the nursery provision 

provides. We also provide a document titled “All about me”. This document is in a booklet format and 

it asks parents questions about their child such as their likes, dislikes, interests, family life and favourite 

toy. This helps the members of staff to collate the information and then discuss with the other 

members and plan activities in accordance with the child’s interest and ability. The children who are 

transitioning to school, we prepare them by talking about school routines, spending more time talking 

about things in circle time, getting the children to work more independently etc. Transition procedures 

work towards reducing unnecessary change and providing support, whereby the process can be viewed 

as positive and exciting. The setting will also complete a “transition to school” document. 

Throughout the time that a child is at the setting, he/she has a ‘Learning Journey’. This document 

captures the journey that a child takes in relation to his or her learning and outlines the areas that they 

have achieved and the skills they have gained. This folder contains observations of the child throughout 

their time at the setting along with the EYFS Early Learning Goals. We keep a track of which 

milestone/goal they have achieved through the observation, assess what they have been able to do 
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Staff Training 

 

The SENDCO for the provision is a fully qualified EYP. She is highly experienced and has worked in early 

year’s education for many years.  

As there are a lot of changes happening within the SEND sector, our staff will receive further training 

on how to handle and understand the new policy and guidelines. 

We have the support of our inclusion teacher and children center’s that are always available and ready 

to help and guide us. 

There is a wide range of resources such as books, ICT, internet to help the staff learn about how to 

support children with SEND. 

  

 

 
Further Information  

 

and then plan activities to move onto the next goal. 

New children who start and those who join part through are offered taster sessions allowing them a 

period to settle in. 

Children with SEND may need additional support therefore the targeted learning plans are used to help 
them achieve their goals. 

 

 

Transitions 

 



 8 

At the end of a session there is an opportunity for parents or carers to speak to practitioners about 

their child’s day.  

We send out monthly newsletters, in which we tell parents about what topics we are covering, what 

kind of activities the children will participate in and any projects that will be sent home with them as 

well as important dates and holidays. 

We hold a parent’s evenings where we discuss children’s development and achievement. However, 

apart from that we do hold informal parent’s meetings where we provide a quickly update to parents 

or carers about development and the parents also address any concerns we aim to build a positive 

relationship with parents and carers. Therefore, we regularly speak to parents and take their view 

point. Also, when we are discussing a child with other agencies such as health, education or social care 

the parent or carers is always involved, as they know their child better than anyone else. Within the 

setting, we believe that parents and carers are partners and that having their support is very important. 

EYP’s aim is to build a good relationship with the children and their parents/carers attending the 

nursery. From observing the social skills, social interaction and language used the child, a better 

understanding can be gained about the child. If a child is showing enthusiasm, participating in activities 

and is showing understanding of certain concepts then you know that the child is developing skills and 

achieving the correct milestones. 

We have a suggestions box where parents can write down advice on a topic or feedback on an activity 

which helps us strengthen our relationship with our families. We provide an opportunity for parents 

and carers to express their views regarding their child’s education and what they feel about the nursery 

and if their child is enjoying coming to nursery. 

Parents should contact their child’s key worker if they would like to discuss something about their child. 

If the key worker is not available, then please talk to the manager/SENDCO. 

Parents should talk to the manager/SENDCO if they are unhappy with a service provided to them. If the 

parent is still not happy with the outcome of the issue, then please follow the nursery’s complaints 

procedure. 

Parents can come in and speak to the key workers and manager at any time when picking or dropping 

off children. If they require 1-1 meetings, then they can arrange a time so that staff can give the parent 

their full attention. 

If there is a specific member of staff the parent would like to speak to then they email, phone or write a 

letter and staff will get back to them as soon as possible. 

 Our local offer provides parents with information about what our nursery can offer in the way of 

support or resources for families with children who may have special needs or disabilities. 
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